
REQUEST FOR QUALIFICATIONS
TO SERVE AS 

FEE DEVELOPER

MIXED-INCOME DEVELOPMENT
BRIDGES LANDING

MCDONOUGH, GEORGIA
June 25, 2015



Dear Potential Offeror:

The Housing Authority of McDonough GA is soliciting proposals for:

SOLICITATION TYPE: Request for Qualifications (RFQ)

RFQ NUMBER: 2015-002

DESCRIPTION: Fee Developer for the 
Development of Bridges Landing

                                                      
ISSUE DATE: June 25, 2015

PRE-PROPOSAL CONFERENCE July 16, 2015 at 2:00 pm EDT
DATE AND TIME:

PRE-PROPOSAL CONFERENCE MHA Central Office
LOCATION: 345 Simpson Street

McDonough, GA 30253

SITE VISIT MHA Central Office
LOCATION, DATE & TIME: 345 Simpson Street

McDonough, GA 30253
July 16, 2015, immediately following pre-
proposal conference

                                                                
PROPOSAL DUE DATE AND TIME: August 13, 2015, at 4:00 pm EDT

PROPOSAL SUBMISSION PLACE: McDonough Housing Authority
PO Box 23
345 Simpson Street
McDonough, GA 30253

DIRECT INQUIRIES TO: Mr. Chris Montesinos, AICP
Executive Director
McDonough Housing Authority
Phone:  770-957-4494, Ext. 2
Fax:  770-957-1953

Note:  All inquiries must be received in writing by U.S. mail, electronic mail, or facsimile no later 
than July 30, 2015 by 4:00 pm EDT.

All Proposals are subject to the Conditions, Instructions and the Specifications attached hereto.
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SECTION A - SUMMARY OF DEVELOPMENT PROJECT AND OBJECTIVES

It is the intention of the McDonough Housing Authority (MHA) to enter into a Development
Agreement with a qualified developer, firm, or development team (“Fee Developer”) for the creation of a 
master-planned, mixed-income, and mixed-finance community in McDonough, Henry County, Georgia.
The selected Fee Developer and MHA will develop jointly a new affordable housing senior development 
(“Bridges Landing”) on the site that will contain an economically sustainable mix of subsidized rental 
units.

The Fee Developer and MHA will work jointly to prepare a project master plan and preliminary 
financing strategy to support the Bridges Landing development.  A community involvement process will 
be utilized to seek input from both current residents and the larger community.  The project has already 
gained wide-reaching support from the public and elected officials in McDonough and Henry County.

MHA anticipates working with the selected Fee Developer to refine, alter or expand the Bridges 
Landing Master Plan so as to best accomplish the development of Bridges Landing consistent with 
program objectives and requirements, and within schedule and financing constraints. If any additional 
public consultation meetings are required for the process, the selected Fee Developer will be expected to 
participate with MHA and other stakeholders during the planning process, at its own expense.  

MHA plans to act as the primary development entity and be responsible for assembling the 
necessary development financing, which MHA expects will include first mortgage debt, MHA
investment, and substantial equity raised through syndication of the Low Income Housing Tax Credit 
(LIHTC).  MHA expects that the selected Fee Developer will successfully provide training and guidance 
to MHA in the development, management, and ownership of LIHTC-assisted housing. Under the 
Georgia Department of Community Affairs (DCA) rules, experienced developers can partner or consult 
with inexperienced entity, such as MHA.  The selected Fee Developer would provide training to MHA
and provide project experience for the project while not limiting the Fee Developer’s access to other 
LIHTC resources available through DCA.  (See 2015 QAP Section 11 on Page 28)

Unless decided otherwise, MHA will be responsible for financing, owning, leasing, managing and 
otherwise implementing and operating Bridges Landing. MHA expects the selected Fee Developer to 
provide the requisite experience, knowledge, and ability to support the project applications for funding 
through LIHTC, FHLB AHP, and first mortgage financing. The selected Fee Developer will manage the 
development and construction effort and provide a construction completion guaranty. The selected Fee 
Developer, or a member of its team, must have demonstrated experience in developing, managing, and 
owning mixed-use, mixed-income, mixed-finance, service-enriched communities and significant experience 
in urban neighborhood Development.  See Section B for a more detailed description of the services to be 
provided.

SECTION B - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK

1. MHA BACKGROUND 

The McDonough Housing Authority (MHA) is organized pursuant to the Code of Georgia to 
develop, acquire, lease and operate affordable housing for low-income families.  The U. S. 
Department of Housing and Urban Development (HUD) is the primary funding source for all 
agency operations and capital programs, although, for this project, we will also be leveraging 



Bridges Landing Developer RFQ - 5 -

MHA’s non-federal assets, City of McDonough SPLOST funds, LIHTC, bonds, and/or in-kind 
donations as collateral to the development’s successful implementation. 

With an eye toward expanding its role in affordable housing in McDonough beyond conventional 
public housing, MHA desires to be a leader in the contemporary transformation of public 
housing. MHA has limited experience in partnering with affordable housing developers in the 
development of new housing in the McDonough market.  MHA will use the Bridges Landing
Development Program as a vehicle to provide high quality housing for low-income families 
within a socially diverse setting and as a means to further enhance the capacity and knowledge of 
its staff, increase its familiarity with modern development and property management skills, and 
strengthen its financial base. Respondents to the RFQ will be asked to provide methodology on 
how their proposal can assist MHA meet this need.  

2. THE DEVELOPMENT OF BRIDGES LANDING

2.1 Background

Bridges Landing is contemplated as a mixed-income, senior housing including tax credit units as 
well as operating and capital funding from MHA.  There are several sites under consideration, as 
indicated in Section 4 below, and in Exhibit A of this document.

In preparation for the Development Process and in advance of information meetings with the 
community; MHA and the Fee Developer will prepare information presentations for a variety of 
community stakeholder groups starting with the development kickoff, expected to start in May 
2015. These initial presentations are intended to inform the broader community concerning 
MHA’s intention to develop the Bridges Landing site and provide an opportunity for the broader 
community to offer feedback and express concerns and ideas for the development of Bridges 
Landing and the impact of this development on the surrounding community.

Subsequent to meetings with community stakeholders and the City administration, MHA will 
commence a series of meetings with McDonough residents. The Development Team will post a
Meeting Notice at the Bridges Landing Site indicating the meeting dates and times. The Team
will also place an advertisement in the Authority’s legal organ, the Henry Harold, to further 
notify local residents and the public that MHA is intending to develop the Bridges Landing site, 
indicate the dates, times and intent of the Meetings and invite the general public to participate in 
the planning process.

The Development Team will initiate 3 Meetings with Residents and the Public, to be scheduled in 
September and October 2015.

These meetings will be followed by information presentations to the McDonough City Council at 
their first available work session afterward, tentatively scheduled for October 2015.

The meetings will provide an overview of the Bridges Landing Development Plan; the program 
objectives and including: history of the site, current status of Bridges Landing, development
phases and components, building type and project schedule. Each meeting will repeat the same 
information and each meeting will focus on encouraging and responding to community questions 
and concerns. Residents and the larger community have responded very favorably to the 
development strategy and are supportive of MHA’s efforts to expand the availability of housing 
for mixed-income seniors.
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2.2 MHA’s Goals for the Development of Bridges Landing

MHA’s vision for Bridges Landing is to create a vibrant, attractive, mixed-income community, 
where people of all economic strata, races, and cultures will live, learn, work, play in close 
proximity to abundant employment, retail and cultural opportunities.  The proximity of downtown 
McDonough, major arterial transportation access and public transportation, and access to 
recreational and senior support facilities makes it an ideal candidate for this type of development 
at the location selected.

Through the planning process, MHA together with its residents and community stakeholders 
intend to establish the following guiding principles for the physical plan:

Design a quality development in which residents choose to live, with:
- A mix of unit sizes 
- Appropriate amenities
- A mix of people with a wide range of incomes, ages, races, ethnicities, and 

abilities, including the disabled.

Utilize the process and locational advantages to:
- Stimulate and support commercial and retail amenities for the community; 
- Create economic opportunities for the residents, and to support the businesses in 

the surrounding area.

Reflect the highest architectural and urban design standards, recognizing applicable cost 
limitations.

Additionally, the development of Bridges Landing should assure that MHA goals are met:
Assuring that the process of adding affordable housing units simultaneously enhances the 
City of McDonough and improves neighborhoods for all families;
Creating resident programs and services focused on senior services and activities;
Leveraging shrinking Federal subsidies; and
Creating an income stream for MHA.

2.3 Summary of Development Plan

The Housing Authority has carefully examined all possible options for developing the Bridges 
Landing community. The most recent planning studies, the Livable Centers Initiative adopted in 
2004, and the City/County’s 2030 Comprehensive Plan, adopted in 2008, achieved a workable, 
multi-phase redevelopment plan and financial strategy that would enable the site to: become self-
sustaining; provide a better quality of housing and living environment for residents; become 
competitive in the marketplace; enhance and support recent City of McDonough development 
initiatives in the area and lead the further Development of the broader community.

The redevelopment process began with a series of meetings initiated by the Housing Authority in 
2011-2012 in order to ascertain community concerns and potential level of support from the 
public, private and local government sectors. Positive results from these discussions soon initiated 
discussions with officials from the City and County, and members of the community throughout 
McDonough, and in areas surrounding the Bridges Landing development site.
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The Bridges Landing Development process is advancing. The Residents, community leadership, 
and local government have indicated overwhelming support for the new development. The City 
of McDonough has indicated interest in contributing $500,000 in SPLOST funding and the 
potential availability of in-kind contributions and donations of land, when and if necessary.

The development proposed for Bridges Landing includes several distinct components
described fully in the Bridges Landing development Plan attached to this RFQ as 
Supplemental Information. The chart below summarizes the Development by phase:
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Phase 1 Rental Housing 2.5 0 0 0 0 50 0 50
Greenway Development 0.5
TOTAL(**) = 3.0 0 0 0 0 50 0 50

This RFQ contemplates the selection of a Fee Developer that will assist MHA to implement 
Phases 1 related to multifamily rental housing development of approximately 50 units.  At 
MHA’s sole option, MHA may elect to contract with the Fee Developer to engage in 
additional development or other related development activities.  Respondents should 
provide information on their capabilities to partner with MHA in homeownership activities 
and commercial/retail development.  

2.4 On-Site Housing Development 

MHA intends the development of market quality housing for families in the New Community.  
MHA proposes a mix of PHA-assisted rental family housing and affordable rental units. The 
selected Fee Developer will have the opportunity to provide input to MHA on the proposed unit 
mix for the Bridges Landing site.  The actual percentage mix of PHA-assisted/affordable units 
will be determined once market studies by MHA consultants have been completed and provided 
to the selected Fee Developer.

As has been the case in other Development developments in Georgia, MHA expects that the 
selected Fee Developer will possess the requisite experience to support an application for Low-
Income Housing Tax Credits for the PHA-assisted units and be qualified to manage receipt of and 
compliance with LIHTC credits requirements.  However, the financing strategy is not limited to 
this source.  Offerors are encouraged to provide a plan that addresses the needs of low-income 
families and integrates them into the broader community.

2.5 Adjacent and Off-Site Development

MHA recognizes that the successful Development of Bridges Landing must encompass 
significant redevelopment of the surrounding neighborhood as well.  Other nearby vacant parcels 
of land as well as vacant buildings appropriate for redevelopment and/or adaptive reuse will be 
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considered as part of the comprehensive proposed redevelopment plan to maximize the impact of 
investment in the neighborhood as well as to provide opportunities for maximizing the amount of 
land available for housing development. MHA will review off-site opportunities with the 
selected Fee Developer and determine whether this strategy will be employed in the Bridges 
Landing development. Offerors are encouraged to respond with proposed acquisition strategies 
and Development proposals for adjacent parcels.

2.5.1 Initial Development Phases

As previously stated, MHA is initially engaging a Fee Developer for the Development of phase 1 
of the Bridges Landing development.  A critical element of the in the implementation of a 
successful Development Plan is the requirement that the first phase of development reach its 
financial closing within 18 months of execution of the selected Fee Developer Agreement and 
begin construction. Clearly a key factor in MHA’s evaluation of a Fee Developer will be the 
ability to achieve this requirement through the dedication of the appropriate resources required to 
meet this milestone.  

Offerors will be asked to provide explicit information on their ability and resources available to 
meet this requirement, and evidence of  access to financial resources for this first phase of 
development including existing LIHTC or bond financing, conventional equity and debt, or other 
financial resources.  MHA anticipates filing an application with the Georgia Department of 
Community Affairs (DCA) to secure an allocation of LIHTC authority for 2016 and requires that 
the selected Fee Developer be immediately prepared to work with MHA on said application 
following selection.

Offerors who do not provide evidence that they have the ability and resources to meet this critical 
requirement will not be considered for selection.  

2.6 Commercial/Office Development

If MHA land is used for commercial development, MHA will expect to participate financially in 
the commercial development, either through fee compensation for the land, equity interest in the 
development through contribution of the land, or through ground lease to the development entity.

2.7 Role and Expectations of MHA

MHA will be a partner in the redevelopment of Bridges Landing, and as such, will have ultimate
responsibility for the expenditure of its funds and oversight responsibility to assure the project is 
completed in accordance with all applicable laws, rules, and regulations and in accordance with 
the plans, schedules and budgets which will ultimately be approved by HUD.  In general, the 
MHA will take responsibility for all required communications with HUD and the preparation and 
submission of program documents. However, to the extent that those documents reflect matters 
within the particular knowledge of the selected Fee Developer, or set forth development plans and 
the like, MHA will expect the selected Fee Developer to prepare drafts for MHA’s approval.  

2.8 Role of Development Consultant Team

MHA has engaged a development consultant/program management team led by Mize & Mize, a
firm with significant national expertise in the planning and implementation of mixed finance
projects, to develop the appropriate applications and Development Plan for Bridges Landing. As 
part of that effort, Mize & Mize will assist MHA with selection of a Fee Developer. Mize & 
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Mize will also assist with the implementation of the Bridges Landing development. MHA sees 
the services of Mize & Mize as a substantial contribution on the part of MHA the development
effort.

Mize & Mize would assist and represent MHA in fulfilling its obligations under the Development
plan and its agreements with the selected Fee Developer, and would be MHA’s principal point of 
contact with the selected Fee Developer in assuring that the Bridges Landing development is 
developed in accordance with the Development Plan, MHA design standards, all other applicable 
HUD regulations and best practices of the industry.  The consultant team would also serve in a 
review role throughout the development of the final plan and in a monitoring and reviewing role 
throughout construction.  

3. GENERAL REQUIREMENTS

MHA is seeking to select a Fee Developer and expects the selected Fee Developer, either directly, 
through an affiliate, or through contractual arrangements with other parties, (All members and 
partners are to be disclosed within the Fee Developer’s Proposal.) to undertake the Development
of Phase 1 of the Bridges Landing project with MHA. At MHA’s option, MHA may engage the 
Fee Developer to continue the Development effort into the later phases of the project.  However, 
MHA is under no obligation to do so.  

The General Requirements enumerated in this section are intended to be the threshold 
requirements.  An Offeror, by submitting its proposal, is indicating its commitment to comply 
with these general provisions.

The selected Fee Developer will be responsible for implementation of the following, either 
directly or by designing and implementing procedures to engage others in the work:

Demolition of existing buildings, site clearance and site preparation
Design and construction of all public infrastructure and site improvements
Design, development and construction of all rental housing and related amenities on-site for 
Phase 1 and any subsequent expansions of the project scope.

The selected Fee Developer will not be responsible for the design or provision of Community and 
Supportive Services for residents, but will be expected to coordinate its development activities so 
as to further that crucial Development component.

3.1 Socioeconomic Participation

It is anticipated that many opportunities will be available for the involvement of minority-,
women- (M/WBE) and Section 3-owned businesses – although this is not a prerequisite to being 
selected for the Fee Developer contract. MHA has a strong and enduring commitment to such 
involvement and believes that McDonough hosts strongly qualified entities in all those categories.  
The selected Fee Developer is expected to encourage participation by M/WBE and Section 3 
firms throughout the planning and implementation stages of the Development.

The selected Fee Developer is expected to utilize and act upon those partnerships that the MHA
will establish in its Development Plan, and to supplement with additional partnerships and 
resources the selected Fee Developer may be able to provide.
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“Section 3” refers to Section 3 of the HUD Act of 1968; generally, a Section 3 individual is a 
low-income community resident and a Section 3 business is one owned or controlled by Section 3 
individuals.

3.2 Economic Deconcentration and Mixed-Income Use

MHA is committed to creating a genuine mixed-income community at Bridges Landing and 
recognizes that program design issues may affect success in attracting middle-income families to 
the New Community.  At the same time, MHA is extremely sensitive to the need to preserve 
affordable housing units for very low-income families.  Within the affordable housing units, it is 
intended that use of an elderly admissions preference will contribute to diversity and reward the 
efforts of very low-income families striving for self-sufficiency. Likewise, MHA will implement 
a Community and Support Services Program that will give low-income families the tools they 
require to build their incomes and create economic diversity from within. The MHA will be open 
to any development plan that can assure the development of an economically and socially viable 
mix of these various income level units.  It is MHA’s intention that each phase of the 
development contains a mix of the various income types and that there be no segregation of 
market and low-income units into a particular phase of physical area of the site.  

3.3 Strategic Relationships in the New Community.

For its Development Plan, MHA has assembled a key group of stakeholders committed to 
supporting the Bridges Landing development, including the City of McDonough, Henry County,
Henry Country Senior Services, Connecting Henry, and other neighborhood and community 
stakeholders.   MHA intends that the selected Fee Developer will continue to work with these key 
stakeholders in the redevelopment effort as directed by MHA.

3.4 Development Team

Offerors are encouraged to present to MHA a complete Development Team including the 
principal professional disciplines and trades required for the success of the Bridges Landing
development. MHA requires identification of the intended architect, engineering firm, and 
property management firm.  Other team members are discretionary.  

Please note:

HUD rules prohibit non-competitive designation of a Developer-controlled entity as 
general contractor.  However, HUD has approved the use of an identity-of-interest 
construction manager, where the CM guaranteed a not-to-exceed price and was paid a 
negotiated percentage of cost.

MHA recognizes that some Offerors may prefer to designate certain team members, such 
as general contractors, after a competitive selection or bidding process. Offerors may, if 
they choose, explain their decision to defer selection of team members.

MHA does not prohibit or discourage the appearance of any person or entity on more 
than one Development Team.
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An Offeror may include a preferred LIHTC syndicator on its team, but should be aware 
that MHA will require a demonstration at the time an equity proposal is accepted that the 
selected proposal is market competitive in equity raise and other terms. 

3.5 Program Schedule

MHA’s goal is to have the Development of Bridges Landing proceed as expeditiously as possible.  
The selected Fee Developer will be required to comply with certain schedule milestones.  In 
addition, it will be MHA’s goal that the project obtain Low Income Housing Tax Credits in the 
earliest practicable round provided by the Georgia Department of Community Affairs (DCA),
currently anticipated to be 2016. Offerors that demonstrate the required ability to complete the 
New Community on the earliest possible, realistic schedule will be favorably received by MHA.

3.6 Reporting Controls

The selected Fee Developer is required to report directly to MHA and through such mediums and 
formats as MHA may direct, no less frequently than monthly or as directed by MHA, on progress 
with respect to the redevelopment and related activities program, including work completed, 
associated costs, schedule, and budgetary requirements.  This procedure shall be followed 
throughout the predevelopment, development, and operations phases of the Development.

3.7 Budgetary Controls

The selected Fee Developer will be required to provide detailed development and operating 
budgets acceptable to MHA as a part of the process of negotiating a development agreement.  
Such budgets will be incorporated into the development agreement and will be expanded and 
continually updated throughout the development process.

3.8 Form of Early Start Agreement and Development Agreement

The selected Fee Developer will enter into negotiations for and be required to execute a 
Development Agreement between the Offeror and MHA that will reflect the obligations of the 
parties and their relationship to the development. MHA may at its sole option determine to enter 
into a Development Agreement with the successful Offeror.  Any Development Agreement 
entered into will provide for termination of the agreement if an initial closing is not achieved 
within 18 months from execution of the agreement, unless mutually extended by the parties.

In order to ensure that negotiation of the Development Agreement does not prevent the selected 
Fee Developer from beginning tasks which are essential to the timely filing of a 2016 application 
for Low Income Housing Tax Credits, MHA will consider entering into an Early Start Agreement 
reimbursing the selected Fee Developer for certain third-party costs.  Forms of Early Start 
Agreement and Development Agreement are available as part of the Supplemental Information.
These forms have been loosely adopted from another mixed finance transaction and are intended 
to be illustrative of what the parties may negotiate; they have not been tailored to this transaction.
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4. PROPERTY DESCRIPTION

4.1 Site Selection

MHA will work with the Fee Developer to identify and control the subject site for the 
development.  To date, MHA has identified several possible sites; these are indicated in Exhibit A 
of this RFQ.

4.2 Market Study

MHA is proposing as part of the due diligence period of this project that MHA and the Fee 
Developer develop a market study to determine the marketability of the housing units proposed 
for the site.  Prospective Offerors are encouraged to perform such due diligence, including 
additional market studies, as may be required to be reasonably assured of the viability of their 
proposals for the development

4.3 Environmental Study/Site Survey/Existing Conditions

As a part of the predevelopment phase, MHA and the Fee Developer will engage an engineering 
firm to complete a thorough boundary and topographic survey of the site and a Phase I 
environmental study.

4.4 Geotechnical Survey

Geotechnical analysis has not been previously accomplished.  The selected Fee Developer, or a 
member of its team, shall conduct geotechnical analysis as part of the predevelopment phase as 
necessary for development.

5. SITE CLEARANCE AND PLANNING PHASE

5.1 Relocation

The property currently proposed for the Bridges Landing development is currently unoccupied, 
and therefore will not necessitate any relocation.  Further, MHA is not using any sort of project-
based HUD-funded assistance and will not be relocating any residents currently participating in 
MHA programs.  

5.2 Phasing of Demolition and Development

The Bridges Landing site has already been partially cleared, with the exception of one or two 
residential single-family structures. Demolition will need to occur in tandem with the 
development of the conceptual master plan, and following final acquisition of all parcels contain 
within the proposed redevelopment area (block).

5.3 Responsibility and Compensation for Site Clearance

MHA believes it is preferable for MHA to retain title to the existing site through the Site
Clearance and Master Planning, engage the Fee Developer to perform necessary site work, and 
coordinate with the developer on activities necessary to implement the Development Plan (e.g., 
any site acquisition, City approvals, legislation, etc.)  In its proposal, each Offeror should indicate 
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its approach to the division of work and responsibility in this phase and its requirements with 
regard to advance funding, compensation, and similar issues.

6. DEVELOPMENT PROCESS

6.1 Role of MHA

MHA intends to be a full and equal partner in the development process.  MHA will have various 
specific roles as ground lessor, lender, and overseer of any relevant HUD program compliance if 
applicable. Each role is discussed briefly below.  So long as the selected Fee Developer observes 
MHA’s proper interests and public obligations with respect to those roles, MHA intends to 
respect the creativity, expertise and business requirements of the selected Fee Developer. MHA
will expect the selected Fee Developer to respect it as the Project Owner and keep it fully 
informed and to secure advance consent to all significant decisions and public positions.  

6.2 Role of Fee Developer

The selected Offeror will be expected to successfully work with MHA as the Fee Developer for 
the implementation of the development project.  Of specific interest to MHA is the provision of 
the requisite information to enable MHA to act as its own developer in future transactions.  

The specific duties of the Fee Developer include, but are not limited to the following:

Demolition of existing buildings and infrastructure, if necessary, site clearance and site 
preparation

Design and construction of all new public infrastructure and site improvements

If required, participate in master planning in concert with MHA, its Development consultant 
Team, and community stakeholders including residents in the vicinity of the  Bridges 
Landing development

Assist MHA to secure all project financing including: LIHTC resources, First Mortgage Debt, 
and AHP funds.  

Design and construction of all rental housing on-site

Use of an inclusionary process to involve MHA staff in the development process

Operation, leasing and management of the new housing to allow for prompt transition of the 
rental property management to MHA staff within 24 months

Provide capacity building training and assistance to MHA in all phases of development, 
construction, management, and compliance

The specific role and duties of the selected Fee Developer will be finalized during negotiations 
with MHA and documented in the Development Agreement identified below.  

Please note that as a part of the duties, the selected Fee Developer has a significant role in 
this project related to securing LIHTC resources and complying with LIHTC requirements 
as Owner, Developer and Manager.  Fee Developers or Development Teams are required to 
demonstrate to MHA specific prequalification with the Georgia Department of Community 
Affairs (DCA) to serve in these three roles.  DCA determines experience based on the 
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threshold requirements in the Qualified Allocation Plan, which you can find beginning on 
page 31 of 60 in Appendix I on the website version of the 2015 QAP: 
http://www.dca.ga.gov/housing/HousingDevelopment/programs/documents/2015QualifiedAl
locationPlan_001.pdf

To prove that the requirements have been met, applicants must complete a pre-application 
form for the category they wish to be deemed experience.  The requisite forms can be found 
here: 
http://www.dca.ga.gov/housing/HousingDevelopment/programs/documents/2015Performan
ceWorkbookfinaldraft.xlsx

When a completed form is submitted to the Office of Affordable Housing at DCA, it is then 
reviewed and a determination of experience completed.  An approval usually takes no more 
than a few weeks if all information required by the form is submitted in a timely manner.  
Requests for determinations and questions should be addressed to:

Project Team Qualification – Angel Gordon – Angel.Gordon@dca.ga.gov 
Tax Credit Technical Issues – Robert Fink – Robert.Fink@dca.ga.gov 
Construction Management – Aaron Patrick - Aaron.Patrick@dca.ga.gov 
QAP Policy – Philip Gilman – Philip.Gilman@dca.ga.gov 
Competitive Round process – Drew Swope – DrewSwope@dca.ga.gov 

6.3 Development Agreement

MHA and the successful Offeror will negotiate to enter into a Development Agreement 
describing the relationship of MHA and the successful Offeror and the roles and responsibilities 
of each party. The successful Offeror will undertake the redevelopment of the New Community 
according to the terms and conditions of the Development Agreement.  

A sample form of a Development Agreement is provided in the Supplemental Information.  MHA
contemplates that the Development Agreement will provide for the selected Fee Developer to 
assist MHA with, or perform on its behalf, demolition, remediation, site restoration, and master 
planning.  MHA proposes to compensate the selected Fee Developer for some or all of these 
services.  The Development Agreement further sets forth the assistance the MHA is prepared to 
provide the selected Fee Developer, conditions on that assistance, and requirements for closing 
each development phase.  At each such development phase closing, phase-specific documents 
will be executed including, but not restricted to, a Ground Lease, Regulatory & Operating 
Agreement, and Authority Mortgage Loan Agreement/Note/Mortgage.

6.4 HUD Requirements

MHA’s Development Consultant Team, Mize & Mize, is experienced with these procedures and 
will have responsibility for submissions to and negotiations with HUD in conjunction with MHA
Legal Counsel, based on development materials prepared by the selected Fee Developer and
acceptable to MHA.  However, in both development and operating matters, public housing 
requirements, if applicable, may require a different approach or additional procedures from those 
to which an Offeror is accustomed.  MHA and its development consultants will provide 
assistance and guidance to the selected Fee Developer in these matters.
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7. FINANCIAL STRUCTURE OBJECTIVES OF MHA

MHA is interested in a financial structure that accomplishes several objectives.  They are:

Producing the greatest public benefit with the smallest consumption of public resources

Leveraging MHA’s funds to attract private and conventional sources of capital 

Obtaining a return-on and a return-of the effort and capital invested by MHA

Retaining title of the underlying land and a first right of purchase to the leasehold

To be a full and equal partner through the development process

Participating in the development fees, stream of income and other financial compensation 
derived from the New Community

Financing the community and supportive services necessary to foster self sufficiency

Utilizing a development process that can facilitate timely implementation

Providing performance incentives to the selected Fee Developer

The following sections describe aspects of a legal and financial structure that has been used in 
other public housing mixed-finance transactions to accomplish these objectives. MHA will 
consider other structures that achieve the same goals for MHA.

***Additionally, MHA recommends that prospective Offerors read the Mixed-Finance 
Guidebook prepared for HUD’s Office of Public Housing Investment by Abt Associates, Inc. 
dated December 21, 1998; and  HUD Notice PIH 2005-26 Public Housing Development Total 
Development Cost (TDC) issued July 13, 2005 by the U.S. Department of Housing and Urban 
Development.  Additionally, HHA recommends that prospective Respondents read and utilize the 
updated information published by the Office of Public Housing Investments on the HUD website 
at http://www.hud.gov/offices/pih/programs/ph/hope6/mfph/index.cfm.

Reference copies of these documents will be made available for review by prospective developers 
at the MHA Central Office.

7.1 Ownership Structure

An entity (the “Ownership Entity”) will hold title to the improvements for each phase of the New 
Community.  MHA anticipates it will be a significant participant in the Ownership Entity.  It is 
contemplated that the Offeror may have specific day-to-day management and operational 
authority as determined by the Ownership Entity, related LIHTC Investors, or Lenders.  The 
actual ownership structure will be determined appropriately in negotiation with said parties.
MHA will expect to participate in the Ownership Entity as an equal partner or as otherwise 
necessary to achieve agreed-upon economic participation.
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7.2 Ground Lease

MHA will not convey its fee interest in the property used for rental housing development but will 
enter into a long-term ground lease with the Ownership Entity.  MHA anticipates that the term of 
the ground lease will be not less than 55 years.  The amount of annual rent under the ground lease 
may be nominal but is subject to negotiation and will be considered as part of the financial 
incentives provided to MHA by the Offeror.  The ground lease will include restrictive covenants 
requiring that a designated number of PHA-Assisted Units will be available for public housing 
eligible families and subject to certain public housing rules for at least 40 years. At the end of the 
term of the ground lease, the property and all improvements thereon will revert to MHA.

7.3 Sources of Funds

The anticipated sources of funds include:

MHA funds as described in the following section

Conventional or Tax-Exempt Debt

LIHTC Syndication Proceeds.  MHA’s models presume that the Ownership Entity will obtain 

allocations of 9% Low Income Housing Tax credits for the majority of the PHA-Assisted 

Units in the development

Equity

City of McDonough Funds.  MHA’s Development Plan anticipates a commitment from the 

City for funding for infrastructure improvements and site acquisition to support the 

redevelopment effort – not limited to the donation of $500,000 in SPLOST funds

Proceeds from disposition of any MHA owned property, or debt backed by MHA’s interest in 

development and operational revenues from that site

Federal Home Loan Bank Affordable Housing Program Funds (if applicable)

Potential Section 8 Project Based Housing Assistance Payments contracts as rental subsidy (if 

applicable)

Other sources, as the Offeror may recommend or determine

7.4 MHA Funds for Development

MHA may determine to finance the development costs through other public housing funds, MHA
resources, or private debt. After provision for its own administrative purposes and development 
components not covered by this RFQ, MHA anticipates making available a set maximum 
allocation of funds to the developer for Site Clearance, Pre-Development and Development at 
Bridges Landing, subject to the following considerations.  While these considerations reflect 
certain HUD requirements and policy positions, actual HUD requirements and positions at the 
time will govern. Rating criteria in this RFQ may reward Offerors who propose the greatest 
leverage of the use of MHA funds.
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Site Clearance and Planning Phase Costs: For the Site Clearance and Planning Phase, MHA is 
prepared to provide full reimbursement of reasonable third-party costs and will consider payment 
of a reasonable construction management fee to the Fee Developer.

Public Infrastructure Design and Development: Subject to approval by the City of 
McDonough, MHA is prepared to provide full reimbursement of design and engineering costs as 
well construction cost and will consider payment of a reasonable construction management fee to 
the Fee Developer.  

Predevelopment Advances: MHA will consider advancing, prior to closing on any development 
phase, up to 75% of third-party costs reasonably incurred by the Fee Developer in preparing for 
closing.  Such cost advances are restricted to cost of work product which benefits or which can 
reasonably be assigned to MHA in the event Fee Developer fails to close.  These advances 
expressly exclude Fee Developer’s legal fees. 

Development Loans: At closing on any development phase, MHA is prepared to loan funds to 
the Ownership Entity on terms to be negotiated.  

Total Development Cost Limitations: MHA public housing funds used in the Bridges Landing
Redevelopment may not exceed the HUD Total Development Cost limits then applicable.

7.5 Operating Subsidy

Residents of PHA-Assisted Units may choose between a “flat rent” (which cannot exceed market
rent or, if applicable, the LIHTC rent restrictions) or an income-based rent equal to 30% of 
adjusted income.  MHA receives operating funds from HUD and is prepared to provide an 
operating subsidy, if necessary, to the Ownership Entity.  It is MHA’s intention that this operating 
subsidy, when combined with actual rental collections, not exceed the lesser of 1) the operating 
costs properly attributable to the PHA-Assisted Units, or 2) that portion of the Operating Fund 
which MHA receives from HUD in a given year which is attributable to the PHA-Assisted Units 
in the New Community, minus a reasonable allowance for MHA’s oversight and administrative 
costs.  Generally speaking, MHA receives an Operating Fund distribution equal to the difference 
between projected rental income and its Allowable Expense Level.  For FY 2006, MHA has an 
Allowable Expense Level of $296.79 per unit per month.

Attributable operating expenses must exclude any expenses primarily or exclusively attributable 
to LIHTC or Section 8 units only, which may include property taxes (if none are paid on the 
PHA-Assisted Units), excessive marketing costs, and debt service. Although MHA’s 
conventional units are not subject to real property taxes and pay Payment in Lieu of Taxes 
(PILOT) instead, MHA has not determined whether this exemption would be legally available to 
the New Community and whether the taxing authorities would agree to its application in this 
instance.  Units covered by LIHTC will be subject to this and other GHFA program requirements.

7.6 Net Operating Income

Net Operating Income will be the property of the Ownership Entity.

7.7 Reserves

The selected Fee Developer may provide for customary and reasonable reserve accounts and may 
treat contributions to such reserves as an attributable operating expense of the PHA-Assisted 
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Units.  These reserves include Reserves for Replacement.  To the extent any portion of such 
reserves is funded directly or indirectly with public housing funds, however, such funds must be 
treated as trust funds of the MHA.

It is customary in mixed-finance developments, as well, to establish an “Affordability Reserve” 
from owner’s equity to provide for the possibility that MHA would be unable (due to 
Congressional action) to provide the operating subsidy it obligates itself to pay.  MHA prefers to 
establish this reserve from its own funds earned through the development process, MHA will 
plan funding in the development budgets for payments to MHA (whether as development fee, 
ground lease payment, construction period interest, or otherwise) sufficient to fund this reserve.

7.8 Regulatory and Operating Agreement

MHA and the Ownership Entity will enter into an agreement, which may be recorded as a 
covenant superior to any financing on the property, setting forth the mutual understandings of the 
parties with regard to the operation of the PHA-Assisted Units.  In particular, the R&O 
Agreement sets forth the PHA’s obligation to provide operating subsidy; permissible uses of 
project income and use restrictions applicable during a period of not less than 40 years.  A form 
of Regulatory and Operating Agreement is included in the Supplemental Information.

7.9 Guarantees

MHA anticipates that the selected Fee Developer will be responsible for all guarantees of 
completion, operating deficits, and tax credits compliance required by tax credit investors or 
lenders during the period of the agreement with MHA.

MHA anticipates that it will provide working capital as specified in the Development Agreement 
and will provide required guarantees for the project financing.  MHA will not make any 
guarantees except as set forth in the Regulatory and Operating Agreement with regard to 
operating subsidy for PHA-Assisted Units.

8. PROPERTY MANAGEMENT

MHA requires the New Community to be managed to high standards with effective lease 
enforcement a priority.  Additionally, the PHA-Assisted Units must be maintained and operated 
in compliance with all requirements of LIHTC Requirements, applicable law, HUD regulations, 
and policies approved by MHA.  Additionally, it will be critical for the management team to 
manage the property in accordance with the highest industry standards, including to the greatest 
extent practical, managing the property in a way that will enable MHA to be a “High Performing 
Agency” under the Public Housing Assessment System (PHAS) or any other system implemented 
by HUD to measure the effectiveness of a public housing authority in delivering services. The 
property management efforts are expected, at all times, to be sensitive to issues facing low-
income residents and to be supportive of Community and Support Services programs provided or 
arranged for by MHA.

8.1 Current Property Management

Bridges Landing is a proposed new construction development, and the current property 
management arrangement has yet to be determined.
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8.2 Post-Development Property Management 

No later than closing and property conveyance on any development phase, or as earlier agreed, 
the Ownership Entity will assume management through a Management Agent that may be a 
related entity and must be acceptable to MHA.  The Management Agent must be familiar with 
certain rules and procedures that accompany the public housing program and must meet reporting 
requirements of the Ownership Entity to MHA, as set forth in the Regulatory and Operating 
Agreement.  Any PHA-assisted units that are also assisted by LIHTC must be operated in 
compliance with GHFA requirements.  In addition, the Fee Developer/Management Agent will be 
required to provide any management certifications required by HUD to qualify for applicable 
capital and operating funds.

MHA requires that the Offeror possess or include within its Development Team, the requisite 
experience to manage LIHTC housing and provide effective training to MHA in management and 
compliance of said LIHTC housing. It is MHA’s intention to use its relationship with the Fee 
Developer to enhance its property management expertise and to share in property management 
responsibilities.  During the initial two years (approximate) of operation of the property, MHA
wants, through a mentoring and training process with the Management Agent, to transition into 
full management of the property.  Of course all management transitions are subject to the 
approval of the Owner Entity and LIHTC Investor.  

8.3 Site-based Waiting List

The Ownership Entity, through its Management Agent, will develop and maintain a site-based 
waiting list for the public housing-eligible units in the New Community.  The site-based waiting 
list shall be operated in accordance with policies approved by MHA and adopted as part of its 
Annual Plan, in accordance with HUD requirements. The Management Agent shall use the site-
based waiting list to select applicants for occupancy, subject to screening and eligibility 
requirements.  MHA will furnish the Management Agent with the initial site-based waiting list 
that will consist of Bridges Landing residents who have indicated a desire to live in the New 
Community.

9. COMMUNITY AND SUPPORTIVE SERVICES

MHA has formulated and will implement a basic Community and Supportive Services (CSS) 
program based on the stated needs of Bridges Landing residents.  Since the majority of the 
current Bridges Landing residents are economically disadvantaged, the major thrust of the CSS 
effort will be a senior supportive services program. The selected Fee Developer will be expected 
to coordinate with and support the CSS activities as part of the overall development effort
including potential Section 3 employment opportunities or WBE / MBE enterprises.  

10. SUPPLEMENTAL INFORMATION

The following documents are available to provide supplemental information to prospective 
developers:

Draft Form of Development Agreement

HUD Notice PIH 2005-26 Public Housing Development Total Development Cost (TDC) 

issued July 13, 2005 by the U.S. Department of Housing and Urban Development
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Bridges Landing development Plan

Bridges Landing Market Study

Georgia Department of Community Affairs LIHTC Qualifications Forms 

http://www.dca.ga.gov/housing/HousingDevelopment/programs/documents/2015PerformanceWorkbookf
inaldraft.xlsx

Supplemental Information is available for viewing at MHA Central Office by appointment 
only.  Please contact Chris Montesinos at (770) 957-4494 Ext. 2 to schedule an appointment.

SECTION C - SUBMISSION REQUIREMENTS AND EVALUATION CRITERIA

1. Submission Requirements

A. Letter of Interest with requested information and proposed working agreements

B. Team Experience and Qualifications

1.  Team Description

2.  Profile of the Fee Developer

3.  Profiles of Development Team Members

C. Provision of Community and Supportive Services

D. Proposed Fee Developer Approach for MHA Capacity Building

E. Community, Resident and Minority Participation 

F. Certifications and Assurances

G. Other Attachments

2. Description of Each Submission Requirement

The instructions below provide guidance on what the qualification-based proposal should contain 
and how it should be organized.  Offerors must assemble submissions in the order described 
below and place proposals in 3-ring binders with tabs clearly identifying each section.  Proposals 
must be organized in the order described in the Request for Qualifications.  

A. Letter of Interest

At the beginning of each proposal, the Fee Developer must provide a letter of interest listing 
the Fee Developer team members and identifying the primary contact person.  The letter 
must be signed by an authorized principal of the Fee Developers’ firm and include a 
statement that the proposal will remain valid for not less than one hundred eighty (180) 
days from the due date.

The letter of interest must also contain information about the Fee Developer’s proposal to 
work with MHA on this Development effort. Please include your specific cost proposal.  The 
cost proposal is not a construction estimate, but instead a reflection of the fees that the Fee 
Developer proposes to MHA for sharing in the project work and risk with MHA.
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Demolition Construction Management
Construction Management Fee for demolition of the current buildings, site clearance, and existing 
infrastructure removal.  Include any add-ons, staffing costs, or direct reimbursements proposed 
for the Fee Developer’s oversight.  

Infrastructure Construction Management
Construction Management Fee for design and construction of the new public infrastructure.
Include any add-ons, staffing costs, or direct reimbursements proposed for the Fee Developer’s 
oversight.

Developer Fee Split
Provide the developer fee distribution that you propose for MHA and the Fee Developer 
recognizing that HUD approves fees up to 12% unless special justification supports a fee greater 
than 12% and up to the 15% allowed by the Georgia DCA.  Recall that the per the RFQ, the Fee 
Developer will provide assistance in securing project financing and will be responsible for the 
design of all rental housing, construction of all rental housing, and providing construction 
completion guarantees. Also, recall that MHA is providing reimbursement for up to 75% of all 
third-party costs.  Include any add-ons, staffing costs, or direct reimbursements proposed for the 
Fee Developer’s oversight.

Property Management Fee
Specify the proposed property management fee for the initial operation, leasing, compliance, and 
management of the rental housing.  Specify a proposed date for transition of the rental property 
management to MHA.

B. Team Experience and Qualifications

1. Team Description: Provide general information on the Fee Developer and the Development 
Team, including the following information:

a. Name of Fee Developer and proposed role.

b. Main address, telephone/fax numbers and email address of Fee Developer firm.

c. Address and telephone number of the office from which services will be provided 
to the development (if different from above).

d. Contact person, title, telephone/fax numbers and email address.

e. Description of the size, number of employees and the current workload of the Fee 
Developer.

f. Identify the individual who will serve as Project Manager for the Fee Developer
and who will direct and coordinate the development effort to completion. 

g. List the members of the Development Team. All entities that comprise the team 
should be identified, indicating their specialization(s) and specific contribution to 
the team.  Fee Developers are encouraged to include specialists for all 
components of the program including design, property management, and legal 
and financing professionals.  With regard to a construction contractor, please 
identify a construction partner or provide an explanation of why and how the 
construction partner(s) will be selected later. 
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h. Provide a brief narrative description of previous collaboration among some or all 
members of the Fee Developer.

i. For each discipline represented on your Development Team, indicate whether in 
your judgment familiarity with state or local rules, practices, conditions or 
personnel is important to the effective accomplishment of the development and, 
if so, indicate the extent of and basis for your team’s familiarity.

2. Profile of the Fee Developer: Provide an overview of the Fee Developer’s experience in the 
design, construction and management of projects similar to what is proposed.  Include the 
following information:

1. Identify all mixed use/mixed finance efforts in which the Fee Developer has been, or is 
currently involved.  

2. Provide three examples of previous projects evidencing the Fee Developer’s experience with 
successful new construction of multi-family and mixed-use rental properties of similar size in 
an urban setting, including any such projects that provide evidence of the Fee Developer’s 
experience in utilizing layered financing, including Low-Income Housing Tax Credits 
(LIHTC), tax-exempt housing revenue bonds, or other types of funding programs.  State the 
source and amount of funding for each example.  Include information about rent-up period, 
current occupancy, income groups served and operating deficit history.

3. List five most recent LIHTC projects successfully completed, identifying the states where 
they are located, the size of the tax credit allocations and tax exempt bond allocations 
received, who the investor was and how much the investor paid for the tax credits (expressed 
in cents per tax credit dollar), specify the number of units, the unit size mix, the income 
groups served and the cost of each project.

4. Provide evidence of ability to meet Phase I development requirements, including information 
on planned or existing housing development projects, existing financial commitments and 
sites under developer control through which the developer could provide near-term potential 
off-site housing development opportunities (see Section 2.5.1 of this RFQ).

5. Provide a narrative description of the Fee Developer’s previous expertise in integrating
community and supportive services and Section 3 goals into the overall development and 
maintenance of similar projects.

6. The Fee Developer has a significant role in this project related to securing LIHTC resources 
and complying with LIHTC requirements as Owner, Developer and Manager.  Fee 
Developers or Development Teams are required to demonstrate to MHA specific 
prequalification with the Georgia Department of Community Affairs (DCA) to serve in these 
three roles.  Provide copies of the GHFA correspondence qualifying the Developer or 
appropriate member(s) of the team as “Developer”, “Owner”, and “Manager” under Georgia 
LIHTC requirements.  All parties should be eligible for the “Qualified Without Conditions” 
designation.  Please note that this is a threshold requirement for the submissions to MHA.

7. Provide profiles of key staff, including the Project Manager, who will be involved in the 
redevelopment effort. Specify the roles of key staff in carrying out this development initiative 
and their previous experience with housing development and redevelopment efforts.  For the 
Project Manager, and other key staff, identify what commitment of his/her time you will 
make if selected; identify the nature and extent of his/her involvement in other current 
projects and what adjustments would be made, if any, to these assignments, if selected.
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8. Attach financial statements from the Fee Developer or any affiliate who will be providing 
guarantees for the project. The financial statement must be current and should show the 
assets, liabilities and net worth of the entity.  The Fee Developer must also provide the firm’s 
most recent audit or a current financial statement prepared by a Certified Public Accountant. 
Additionally, submit bank references for the Fee Developer. Any entity whose financial 
statement is provided may be required to be a party to, or guarantee the performance of, the 
Development Agreement and closing documents for any development phase.

9. In addition to the bank references, three relevant references must be submitted for the Fee 
Developer.  References that are relevant to the scope of work as anticipated in this RFQ and 
from among the following entities are desirable.

Construction lender or Permanent lender
General contractor on a comparable development
Low Income Housing Tax Credit limited partner investor
Prior joint development partner in a comparable development

A Public Housing Authority or community-based group that has worked with the Fee 
Developer on a specific development in which the Fee Developer provided training and 
capacity building as described in this RFQ.

3. Profiles of Development Team Members:
1. For team members not directly employed by the Fee Developer, provide an overview of their 

experience in contributing to affordable housing redevelopment in a role as anticipated in 
your response to this RFQ. 

2. Provide three examples of projects (completed or underway) evidencing the experience of the 
architectural firm with the design of residential developments similar to the Bridges Landing
development.

3. Three references must be submitted for each member of the Fee Developer. Your architect’s 
references should be connected with the projects provided as examples and able to comment 
on any issues of cost or feasibility encountered with the designs.

Note: In providing references in accordance with 2(g) and 3(c), please provide name, title, 
organization name, phone number, fax, and e-mail address, and the name of the affordable 
rental housing, owner housing, or commercial development with which the reference is 
familiar.  The MHA will verify references, as appropriate.

C. Provision of Community and Supportive Services

The MHA intends to implement a Community and Supportive Services Plan that will include all 
public housing residents in the New Community.  The MHA may have limited funds available for 
the provision of community and supportive services post-Development.  However, the MHA will 
view favorably an Offeror who can bring other resources so that residents have sustained access 
to the supportive services they need to adequately provide for the emotional, physical and 
economic health and well-being of their families. 

In narrative form, please identify the type of on-going community and supportive service 
arrangements and partnerships the Offeror has either implemented, or arranged, at mixed-income 
housing developments of comparable size and complexity in urban areas.  Also state the proposed 
plan for supporting or supplementing the provision of community and supportive services at the 
New Community.
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D. Proposed Fee Developer Approach for MHA Capacity Building

MHA will use the Bridges Landing development Program as a vehicle to provide high quality 
housing for low-income families within a socially diverse setting and as a means to further 
enhance the capacity and knowledge of its staff, increase its familiarity with modern development 
and property management skills, and strengthen its financial base.  Respondents to the RFQ will 
be asked to provide methodology and describe their approach to assisting MHA to meet this 
requirement.

E. Community, Resident and Minority Participation

1.  Equal Opportunity (MBE/WBE) and Non-Discrimination
Offeror must include a discussion of the approach and methods your team will utilize to 
assure strong participation by minority-owned and women-owned businesses.  To the extent 
such businesses are included in the team or committed to be part of the development, they 
should be identified.  Prior development experience utilizing MBE/WBE businesses should 
be described in sufficient detail to permit the selection panel to determine the team’s track 
record and likely success.  Offeror should also describe its commitment to equal employment 
under Executive Order 11246, the Viet Nam Veterans’ Readjustment Act and Rehabilitation 
Act of 1973.

2.  Section 3 (Housing Act of 1968) Compliance
Offeror must include a discussion of the approach and methods your team will utilize to 
assure significant employment of residents of the MHA and other individuals eligible as 
Section 3 participants.  Offeror should indicate that they will require all contractors and 
subcontractors to utilize appropriate State-approved apprenticeship programs when available 
as a means to meet the Section 3 employment goals.

3.  Community and Resident Participation
Describe how the team will involve the Bridges Landing Resident Planning Committee and 
Community Task Force and in the planning and implementation of the redevelopment 
initiative.  The response must include a discussion of the approach and methods your team
will utilize to assure stimulation of the local economy by using local businesses including 
construction contractors, subcontractors and suppliers.

F. Certifications and Assurances

Offeror must complete and submit the required certifications and assurance forms located in the 
Appendix, and may be subsequently required to furnish certifications regarding debarment and 
suspension, as well as other standard certifications and reference release forms.

The successful Fee Developer must be willing to comply with all terms and conditions of the 
RFQ. As a general requirement, the RFQ specifies that all work is to be performed in 
accordance with professional standards, HUD regulations, requirements and criteria and local 
codes, regulations, ordinances and statutes.  It will be the MHA’s full expectation and a 
contractual requirement that the successful Fee Developer fully and routinely meet the above 
requirements.
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G. Other Attachments

The Offeror may attach, at the end of their submission, other promotional materials or work 
products that would demonstrate their experience and qualifications.

THE BOTTOM OF THIS PAGE INTENTIONALLY LEFT BLANK FOR FORMATTING PURPOSES
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3. Evaluation Criteria

The following evaluation factors will be used in determining the Fee Developers who are deemed within a 
competitive range for further consideration.  The interviews of Fee Developers in the competitive range 
will be used to identify the top-rated Fee Developer for negotiation of an agreement.  Each proposal has a 
total possible score of 100 points.

Points 
Available Criteria Description of Criteria

45 points
Experience and Capacity of the 

Fee Developer

The degree to which the Fee Developer demonstrates:
Successful experience in the design and construction of mixed-income and mixed-
use housing development projects of comparable size and complexity in urban 
areas; 
Ability to obtain, structure and implement layered financing (including LIHTC in 
Georgia) for such projects;
Financial capacity (of the developer/provider of guarantees);
Familiarity with requirements applicable to mixed-finance development and public 
housing operation
Capacity to meet development requirements (see Section 2.5.1 of this RFQ)
Demonstrated ability of Fee Developer to provide the required training of MHA in real 
estate development
Eligibility under Georgia Department of Community Affairs (DCA) of Owner, 
Developer, and Manager as “Qualified Without Condition” is required of the 
developer or specific member of the Team. 

25 points Experience and Capacity of the 
Development Team

Cohesion of the team (including Fee Developer), as demonstrated by experience 
working together, and coherence of their technical responses.
Degree to which members of team (other than the Fee Developer) demonstrate 
successful experience in their respective disciplines as required for the design, 
development and operation of mixed-income developments of comparable size and 
complexity in urban areas.
If applicable, degree to which Fee Developer offers satisfactory justification for 
deferring until a later date the selection of some Fee Developer members.
Degree of team’s familiarity and experience with state or local rules, practices, 
conditions or personnel that are important to the effective accomplishment of the 
development.

20 points Experience and Capacity to 
Manage the Property

The degree to which the Fee Developer demonstrates successful experience with 
ownership and property management (either directly or through supervision of 
property management provided by a third party) of mixed-income rental 
developments of a similar size.
Fee Developer’s ability to observe public housing operational and reporting 
requirements\
Demonstrated capacity of Fee Developer to provide the required training of MHA in 
LIHTC Compliance and market rate property management

5 points
Equal Opportunity (MBE/WBE) 

and Non-Discrimination
The degree to which the Fee Developer provides for minority and women-owned 
business participation reflective of the local community and demonstrates compliance
with equal opportunity and non-discrimination requirements.

5 points
Section 3 Compliance and 

Resident Participation
The degree to which the Fee Developer demonstrates experience in, and an effective 
approach to, compliance with Section 3 requirements and resident participation.
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SECTION D – SELECTION PROCESS AND SCHEDULE 

1. Selection Process 

The purpose of this RFQ is to solicit meaningful proposals so that the MHA may select, from a 
range of proposals, one that best meets its needs and requirements.  MHA urges all interested 
developers to carefully review the requirements of this RFQ.  Written proposals containing the 
requested information will serve as the primary basis for final selection.

MHA reserves the right to conduct negotiations with one or more Offerors, if in the sole opinion 
of the MHA, that method will provide the greatest benefit to the MHA.

All proposals will be initially reviewed to determine compliance with the submission 
requirements specified in this RFQ.  Proposals that do not comply with these requirements may 
be rejected without further review.

The evaluation criteria stated above will be used to determine the most competitive Offerors.  At 
MHA’s option, Offerors may be asked to participate in an interview process to further discuss 
how they will specifically apply their qualifications and experience in converting a plan for the 
Bridges Landing development project into a feasible, sustainable, mixed-income and mixed-use 
urban development.  MHA will use the interviews, reference checks and best and final offer to 
make a final determination of selection in accordance with the stated Evaluation Criteria.

2. Pre-Proposal Conference

A pre-proposal conference will be held at 2:00 pm EDT on July 16, 2015 at MHA’s Central 
Office 345 Simpson Street, McDonough, GA 30253. A site visit will be conducted the same day 
immediately following the Pre-Proposal Conference. MHA will not be responsible for 
transportation to the Bridges Landing Community.

Although attendance at the pre-proposal conference and site visit is not mandatory, it is highly 
recommended.  The conference will provide potential Offerors with a briefing on the 
Development program, the opportunity to discuss the project with MHA staff and consultants and 
tour the existing developments and adjacent neighborhoods.  A summary of questions asked by 
participants, with the MHA’s responses, will be forwarded to all potential Offerors on MHA’s list 
of interested parties and those attending the pre-proposal conference.

THE BOTTOM OF THIS PAGE INTENTIONALLY LEFT BLANK FOR FORMATTING PURPOSES
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3. Procurement Schedule (Dates are approximate and for planning purposes only)

Procurement Activity Date
Issue RFQ June 25, 2015
Pre-proposal Conference July 16, 2015
Final Day to Submit Written Questions July 30, 2015
Final Addendum to RFQ Issued August 6, 2015
Proposals Due August 13, 2015
Review Proposals , Complete Initial Rating, and Verify References August 2015
Notify Offerors Within Competitive Range of Interview Date August 2015
Conduct Interviews August 2015
Conduct Final Review August 2015
Conduct Final Due Diligence August 2015
Internal Recommendation for Fee Developer Selection September 2015
Request Executive Director and Board Approval of Fee Developer 
Selection

September 2015

Formal Notification of Selection by MHA September 2015
Development Agreement Preparation and Negotiation September 2015
Development Agreement Executed September 2015
LIHTC Application Developed Beginning January 

2016
LIHTC Application Submitted June 2016

4. Response Due Date

Proposals submitted in response to this solicitation will be accepted until August 13, 2015 at 
4:00 pm EDT. Offerors must provide one (1) original clearly marked “ORIGINAL” and 
eight (8) copies, each of which should be clearly marked “COPY”.   The required 
submission must be placed in envelopes or boxes marked “Bridges Landing development
Fee Developer Qualifications” and delivered to:

Chris Montesinos, Executive Director
Housing Authority of McDonough GA
345 Simpson Street
McDonough, GA  30253

Proposals Due by August 13, 2015 – 4:00 pm EDT

The submission deadline is firm as to date and hour.  An Offeror may select any mode of 
delivery.  However, the risk of non-delivery shall remain with the Offeror.  MHA will treat as 
ineligible for consideration any submission that is received after the deadline.  Upon receipt of 
each proposal, MHA will date stamp it to evidence timely or late receipt and, upon request, 
provide the Offeror with an acknowledgement of receipt.  Faxed or emailed submissions will not 
be accepted.  All timely submissions become the property of MHA and will not be returned.  
Proposals will be held in confidence and provided only to those involved in the procurement 
process.  Financial statements and bank references may be placed in a separate sealed envelope 
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marked “confidential.”  All information from non-successful Offerors, which is clearly identified 
as confidential, will be returned to the Offeror after the date the agreement is executed with the 
selected Offeror.

5. Committee to Evaluate the Proposals

In accordance with 24 CFR Part 85, a Committee has been established that will be responsible for 
overseeing the development team procurement process and making a selection recommendation 
to MHA’s Executive Director and Board of Commissioners. The Committee will determine 
which proposals are competitive based on the established evaluation criteria and point system.  
Offerors whose proposals are determined to be in the competitive range may be interviewed by 
the Selection Committee, at MHA’s option.  Following the interviews (if required), offerors may 
be required to submit supplemental information.  The Selection Committee will then assign a 
final score for each proposal.

The Committee may consider unacceptable any proposal for which critical information is lacking 
or whose submission represents a major deviation from the requirements of this RFQ.  Minor 
omissions, such as incomplete references may, at the sole option and discretion of MHA, be 
corrected subsequent to the submission due date.

6. MHA Procurement Policy

MHA may reject any or all proposals that are determined not to be in the MHA’s best interests.  
In addition, MHA reserves the right to waive any informalities or minor irregularities if it serves 
the parties’ best interest to do so.  The MHA will select an Offeror based on the evaluation 
criteria, subject to the negotiation of fair and reasonable compensation.

SECTION E - GENERAL INFORMATION

1. Interpretation

The intent of this RFQ is to establish the general specifications for the professional services 
needed and to provide prospective Offerors with sufficient information to enable them to provide 
an acceptable response to this RFQ.  Every effort has been made to outline requirements and to
provide information in a format that is clear and concise.  Nevertheless, questions may arise, or 
additional information may be needed.  Questions and inquiries regarding this RFQ may only be 
submitted in writing (via post, email or fax) and should refer to the specific paragraph in question.
All inquiries and questions must be received by July 30, 2015 at 4:00 pm EDT. Inquiries 
must be submitted to:

Chris Montesinos, Executive Director
Housing Authority of McDonough GA
PO Box 23
345 Simpson Street
McDonough, GA  30253

Questions due by July 30, 2015 at 4:00 pm EDT.

Responses to inquiries will be provided as written addenda to this RFQ and will be on file and 
available for inspection at MHA offices.  MHA will provide copies of all addenda to all potential 
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Offerors to whom this RFQ has been provided.  The addenda shall become part of this RFQ and 
all Offerors will be bound by the addenda.

2. MHA Options

MHA reserves the right to at any time, in its sole discretion and for any reason, to do any or all of 
the following:

a. Waive or correct any immaterial defect or technical error in any response, 
proposal or proposal procedure, as part of the RFQ or any subsequent negotiation 
process;

b. Reject, in whole or in part, any and all proposals received in response to this 
RFQ which are incomplete and/or non-responsive;

c. Request that certain or all Offerors to this RFQ supplement or modify certain 
aspects of the information or proposals submitted;

d. Cancel this RFQ and/or reissue a request for proposals;
e. Procure any service by any other means legally permitted;
f. Modify the selection procedure, the scope of the proposed project or the required 

responses; and
g. Extend deadlines for accepting proposals, request amendments to proposals after 

expiration deadlines, or negotiate or approve final agreements.

All Offerors shall comply with the conditions, requirements and specifications contained herein.  
Any departure shall constitute sufficient cause for rejection of the proposal at MHA’s discretion.

No award will be made to any Offeror that is determined not responsible to perform or if 
suspended, debarred, or otherwise determined ineligible to receive an award by HUD in 
accordance with 24 CFR Part 24.  Prior to award, MHA will review the proposed Offeror’s ability 
to perform the contract successfully, considering such factors as the Offeror’s integrity (including 
a review of the List of Parties Excluded from Federal Procurement and Non-Procurement 
Programs published by the General Services Administration), compliance with public policy, 
record of past performance (including contacting the Offeror’s previous clients), and financial 
and technical resources.

MHA will accept only one proposal from each Offeror.  However, subconsultants may participate 
as members of more than one Offeror’s development team.

3. No Claim Against the MHA

An Offeror shall not obtain, by submitting a proposal in response to this RFQ, any claim against 
MHA or MHA’s property by reason of all or any part of any of the following: any aspect of this 
RFQ; the selection process; the rejection of any or all offers; the acceptance of any offer; entering 
into any agreements or the failure to enter into any agreements; any statement, representations, 
acts or omissions of MHA or any person or entity acting on its behalf; the exercise of any 
discretion set forth in or concerning any of the foregoing; and any other matters arising out of the 
foregoing.

The Offeror will be responsible for all costs incurred in preparing a response to this RFQ.  All 
material and documents submitted by Offeror will become the property of MHA and will not be 
returned.  The Offeror selected for further interviews and negotiations will be responsible for all 
costs incurred in connection therewith.
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4. Personnel

In submitting a proposal, the Offeror is representing that the personnel described in their proposal 
shall be available to perform the services described, barring illness, accident or other 
unforeseeable events of a similar nature in which cases the Offeror must be able to provide a 
qualified replacement.  Furthermore, all personnel shall be considered to be, at all times, the sole 
employees of the Offeror under its sole direction, and not employees or agents of MHA.

5. Contact with MHA Staff, Board Members and Residents

All communications with MHA shall be in writing to:

Chris Montesinos, Executive Director
Housing Authority of McDonough GA
PO Box 23
345 Simpson Street
McDonough, GA  30253

Beyond the above referenced written communications, Offerors and their representatives 
may not make any other form of contact with MHA Staff, Board Members or Residents.  
Any improper contact by or on behalf of an Offeror may be grounds for disqualification.

6. Contract Form and Issues

This RFQ will lead to a Development Agreement, the exact terms of which will be negotiated 
between MHA and the successful Offeror. No contractual rights shall arise out of the process of 
negotiation until such time as the MHA and the selected Offeror have signed an agreement.  
Work under the agreement shall commence immediately upon execution.  HUD must approve the 
Offeror agreement prior to execution.

7. Rules, Regulations and Licensing Requirements

The Offeror, their staff and agents shall comply with all laws, ordinances and regulations 
applicable to the services specified herein, especially those applicable to conflict of interest.  
Offerors are presumed to be familiar with all Federal, State and Local Laws, Ordinances, Codes, 
Rules and Regulations that may in any way affect the services to be provided.

8. Equal Opportunity Employment

Offerors agree that there will be no discrimination as to race, gender, religion, color, age, creed or 
national origin in regard to obligations, work and services performed under the terms of any 
contract ensuing from this RFQ.  Offerors must also agree to comply with Executive Order 11246 
entitled “Equal Employment Opportunity” as amended by Executive Order 11375, as 
supplemented by the Department of Labor Regulations (41 CFR Part 60). 

END OF TEXT
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.
(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.
(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.
[  ] [Contracting Officer check if following paragraph is applicable]
(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.
(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.
(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.
(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Page1 of 3
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.
(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.
(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.
(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.
(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.
(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --
(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.
(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.
(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:
(Check the block applicable to you)
[  ]  Black Americans [  ]  Asian Pacific Americans
[  ]  Hispanic Americans [  ]  Asian Indian Americans
[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:
(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.
(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.
(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.
(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:
(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.
[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.
(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).
(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).
(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity  of the General Conditions of the Con-
tract for Construction.
(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.
(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.
(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and
(3) Forward the following notice to the proposed subcontrac-

tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:
(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:
(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,
(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.
(b) A fully executed "Previous Participation Certificate"
[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)

Page 3 of 3
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1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii)  As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-
tive advantage;

(ii)  The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:



General Conditions for Non-Construction 
Contracts

U.S. Department of Housing and Urban 
Development 

Applicability.  This form HUD-5370C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   

without

==================================================== 
Section II – Labor Standard Provisions for  all Maintenance 
Contracts greater than $2,000 
====================================================
1. Minimum Wages

2. Withholding of funds

3. Records

4. Apprentices and Trainees

HUD-5370-C 

Exhibit E



5. Disputes concerning labor standards

6. Contract Work Hours and Safety Standards Act

Overtime requirements.

Violation; liability for unpaid wages; liquidated 
damages.  

HUD-5370-C 



Withholding for unpaid wages and liquidated damages.

7. Subcontracts

8. Non-Federal Prevailing Wage Rates

HUD-5370-C 
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Exhibit G

Non-Collusion Affidavit of Prime Bidder/Subcontractor

State of Georgia)
County of Henry)
City of McDonough)

, being the first duly sworn, deposes and says that:

1. He/she is of 
(Owner, partner, etc.)                (Company)

the Bidder that has submitted the attached Bid;

2. He/she is fully informed respecting the preparation and contents of the attached Bid and of all 
pertinent circumstances respecting such Bid;

3. Such Bid is genuine and is not a collusive or sham Bid;

4. Neither the said Bidder nor any of its officers, partners, owners, subcontractors, agents, 
representatives, employees or parties in interest including this affiant, has in any way colluded, 
conspired, connived or agreed, directly or indirectly, with any other Bidder, firm or person to submit a 
sham Bid in connection with the Contract for which the attached Bid has been submitted or to refrain 
from bidding in connection with such Contract, or has in any manner, directly or indirectly sought by 
agreement or collusion or communication or conference with any other Bidder, firm or person to fix 
price or prices in the attached Bid or of any other Bidder, or to fix overhead, profit or cost element of 
the bid price or the bid price of any other bidder, or to secure through any collusion, conspiracy, 
connivance or unlawful agreement and advantage against the City of McDonough, or the McDonough 
Housing Authority, or the owner of the property interested in the proposed contract; 

5. No member of the Common Council, or other Officers of the City of McDonough, or the 
McDonough Housing Authority, or any person in the employ of the City or Agency, or locally elected 
official, or appointee of the Board, directly or indirectly interested in the bid, or the work to which it 
relates, or in any portion of the profits thereof; and,

6. The price of prices quoted in the attached Bid are fair and proper and are not tainted by any 
collusion, conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, 
representatives, owners, employees or parties in interest including this affiant;

7. I have read and understand the attached document entitles “Additional Eligibility Requirement of 
Contractors Who Bid on Community Development Funded Projects and Contracts”, and affirms that 
the Bidder meets the Eligibility Requirements and agree(s) to comply with the terms and conditions 
contained as the date hereof;

8. I am/The Bidder is not indebted to the City of McDonough nor to the McDonough Housing 
Authority in any form or manner.

Signature: Date:



Exhibit G

Title: Witness:


